X Change in enrollment between disbursement prior to first class day and census
X Change in course registration, thus change in courses counting for their program of study
X Change in degree program

Should a student drop a course prior to census for the full term or part of, tdreir budget and aid



SHSU Financial Aid and Scholarships Policy and Procedure Manual —
Course Program of Study (CPOS)

Changes in degree programs must be completed by the advisor and processed by the Registrar’'s Office
by the end of day at census he same is true for substitution/exemption forms. Any forms not

processed and completed by cengslag/ are not effective for that term’s disbursement. It is strongly
suggestedthat advisors utilize the notes in Degree Works and Campus Connect to document
advisement sessions with students and also review prior advisement sessions with the student to ensure
the appropriate paperwork is being filed. Should the advisor fail tonétuthe required paperwork for

that semester, they will have to appeal to the Registrar and Financial Aid Office for consideration. If the
appeal is not granted, the student will have a balance on their account as a result of incomplete or late
paperworksubmitted.

Course Program of Study TASFAProceduresPolicy and Procedure Manual Projgeolicy and Procedure Manual ~ Updated: 11/20/2024



