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1. Select the “Action” Dropdown 

 
2. The class will add to the Summary as “Pending.” To waitlist the class, change the “Web 

Registered” Action to “Waitlisted” and then click “Submit.” 
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3. A green check mark will pop-
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4. A green check mark will pop-up at the top of the screen and state “Save Successful.” The 
Registration Status will also update to “Registered” in green. 
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