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FISCARESPONSIBILIDFSTUDENACCOUNTBOSF3

1. GENERAL
SamHoustonStateUniversity(SHSUs committedto developingfiscallyresponsible
businesgprocessesnd practicesthat are both studentfocusedandfiscallyresponsible.

2. PURPOSE
2.01 Thepurposeof this policyisto:
a. Outlinethe requirementsfor fiscalresponsibilityof studentaccountsand
b. Identify or currentacademic
'm; or
eyare on a paymentagreementand havebeenmakingconsecutive
nthly paymentsoverthe lastsix(6) months.

RDS

cordsincludeboth paperanddigital versionsof:
ficial Transcripts

rtificatesand Diplomas

Apostilles

Letterof Intent

Letterof Enrollment
Letterof Non Enrollment
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5. HOLDIN®RECORDS
5.01 Recordswill be heldfor the followingfinancialreasons:

a. Anyaccountbalancethat is consideredpastdue. (Thismayincludebut
not be limited to balancesheld at



6. RELEASBFSTUDENRECORDS
6.01 SHSuWvill releaserecordsonly whenthe studentmeetsone of the



